
Cash Advance must be returned within 48 hours. 

 
 
 

 
CASH ADVANCE 

 
 
DATE:    
  

 
_____/_____/_______ 

AMOUNT REQUESTED: 
 

 

AMOUNT SPENT:  
 

 

AMOUNT REFUNDED: 
 

 

BALANCE DUE: 
 

 

 
 
 
STAFF SIGNATURE:  _______________________________________________ 
  
  
SUPERVISOR APPROVAL: _______________________________________________ 
  
  
 
 
 
 
 
 
 
 
 
 
 
 


